
Registering Bulk Transfer Transaction via upload file (Operator) 

 

1. Click “Bulk Transfer 
Registration” to 
registering bulk transfer 
transaction 

 

2. Choose account No. for 
source of fund 

3. Enter Company Memo/ 
remarks (Optional) 

4. Check “Date for schedule 
Transfer” box and set 
schedule date for transaction 
if registration for future date 
(optional) 

5. Choose “Template 
Registration” for uploading 
using excel file 

6. Click “Search file” to choosing 
which excel file to be 
uploaded 

NB: to get template excel file 
for upload, Click “download 
template” 

 

 

7. Choose template excel file 
to be upload 

8. Click “open” to uploading 



 

9. Scroll down the window 
10. Transaction that had 

been uploaded, will be 
shown in transaction 
table 

 

11. Check box on all 
transaction that you 
wished to register for 
execution process 

12. Click “Register” to finish 
transaction registration 
process 

 

13. Click “Bulk Transfer 
Execution” to navigate to 
that menu. 

 

 

 

 



Registering Bulk Transfer Transaction via upload Manual (Operator) 

 

1. Choose “Bulk Transfer 
Registration” to 
registering bulk transfer 
transaction 

 

2. Choose account No. for 
source of fund 

3. Enter company’s Memo/ 
remarks (Optional) 

4. Check “Date for schedule 
Transfer” box and set 
schedule date for transaction 
if registration for future date. 
(optional) 

5. Choose “Manual 
Registration” to uploading 
transaction 1 by 1 direct on 
the web screen 

 

Okbank to Okbank 

 

 
6. Choose “Okbank to 

Okbank” in “transaction 
Type” box 

7. Enter beneficiary account 
No. 

8. Enter transfer amount 
9. Enter note on “Remark” 

Field 
10. Click “Add Transaction” 



RTGS 

 

11. Choose “RTGS” on 
“Transaction Type” box 

12. Choose Beneficiary bank  
by click “Search” 

13. Enter beneficiary account 
No. 

14. Enter Beneficiary account 
owner’s Name 

15. Enter Beneficiary account 
owner’s address 

16. Choose beneficiary City 
code  by clicking “search” 

17. Enter transfer amount 
18. Enter note on “Remark” 

Field 
19. Click “Add Transaction” 

LLG 

 

20. Choose “LLG” on 
“Transaction Type” box 

21. Choose Beneficiary bank  
by click “Search” 

22. Enter beneficiary account 
No. 

23. Enter Beneficiary account 
owner’s Name 

24. Enter transfer amount 
25. Choose Beneficiary 

account owner’s 
Resident status  

26. Choose Beneficiary 
profile  

27. Enter note on “Remark” 
Field 

28. Click “Add Transaction” 
 

 

29. Checking box on all 
transaction that wished 
to be registered on 
execution process 

30. Click “Register” to finish 
transaction registration 
process 



 

31. Click “Bulk Transfer 
Execution” to navigate to 
the menu. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 



Bulk transfer Execution process for authorization (Operator) 

 

1. Click “Bulk Transfer 
Execution” to processing 
bulk transfer to 
authorization process 

 

2. Choose account No. 

3. Choose transfer batch to be 
authorized  

4. Click“Process” 

 

5. Enter transfer Password in 
“Transfer Password” box 



 

6. Bulk transfer transaction 
ready to be authorized by 
approver 

 


