
Registering operator (Administrator) 

 

1. Choose “User 
Management” menu to 
set User ID, account 
settings, and determine 
authorization lines 

 

 

2. Click “User Registration”  
to register a new operator 

 

 

3. Type the desired User ID in the 
ID box 

4. Click "Check ID" to check ID 
availability 

5. Enter the data Name in the 
"User Name" Box 

6. Enter Division data in the 
"Division" box. 

7. Enter the position data in the 
"Position" Box 

8. Enter the cell phone number 
data in the "Phone number" box 

9. Enter the email data in the "E-
mail" Box 

10. Type the desired password twice 
in the "Password" & "Retype 
Password" boxes 

11. Check the "Transfer" 
authorization box to authorize 
the transfer transaction 

12. Check the "Loan" authorization 
box to authorize viewing Loan 
facilities 

13. Click "Register" 



 

 

14. Click "Yes" to proceed to 
the account settings page 
for the user being created 

 

 

15. Check the "Inquiry 
Authority" box to provide 
access to view account 
balances and histories 

16. Check the "Transfer 
Authority" box to give 
access to make a transfer 
transaction 

17. Click "Modify" to continue 

 

 
 

18. Click “Yes” to confirming 
user id changes 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

19. Click “Ok” to finish user ID 
registration 



Changing user  detail information (Administrator) 

 

1. Choose “User 
Management” menu to 
do data changes or menu 
access. 

 

 

2. Select the Id for which 
you want to change the 
data details 

3. Click "Details / Modify" 

 

 
 

4. Change the Name data in the 
"User Name" box 

5. Change the Division data in 
the "Division" box 

6. Change the position data in 
the "Position" Box 

7. Change the data cell phone 
number in the box "Phone 
number" 

8. Changing email data in the 
"E-mail" box 

9. Change the "Transfer" 
authorization checkbox to 
authorize making a transfer 
transaction 

10. Change the "Loan" 
authorization check box to 
give the authority to view 
Loan facilities 

11. Click "Modify" 



 
 
 
 
 
 

 

 

12. Click "Yes" to proceed to 
the account settings page 
for the user being created 

 

13. Check the "Inquiry 
Authority" box to provide 
access to view account 
balances and movements 

14. Check the "Transfer 
Authority" box to give 
access to make a transfer 
transaction 

15. Click "Modify" to continue 

 

16. Click "OK" to confirm the 
change of user ID access 



Deleting user (Administrator) 

 
 
 

1. Choose “User 
Management” menu to 
delete user id. 

 

 
 
 

2. Select the Id for which 
you want to change the 
data details 

3. Click “Remove User” 

 

 
 
 
 
 

4. Click  “Ok” to deleting 
User ID 

5. Click  “X” to cancel 



 
 
 

 

 
 

6. Click  “Ok” to navigate 
back to main page 

Changing Login Password & resetting Transfer Password (Administrator) 

 
 
 

1. Choose “User 
Management” Menu 

 

 
 
 

2. Select the Id you want to 
change the Login 
Password / Reset Transfer 
password 

3. Click “Reset Password” 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

4. Select type change the 
login password or reset 
the transfer password 

5. Enter the new login 
password 2 times 

6. Enter the response code 
from the Hard token 

7. Click ”Initialize” 

 

 

8. Click  “OK”  to complete 
the reset / change 
password process 



Changing account information (Administrator) 

 

1. Pilih Menu “Account 
Management” untuk 
melakukan perubahan 
Info Rekening. 

 
 

2. Enter Information in 
“account Information” 
field 

3. Click “Save” to save 
changes 

 

4. Click “OK” to finish 
information changes 
process 

 
 
 
 
 
 
 
 

 



Viewing authorization line (Operator, Approver, & Administrator) 

 

1. Pilih Menu “Auth. Line 
setting” untuk melihat 
detail garis otorisasi. 

 

2. Click box untuk garis 
otorisasi yang ingin di 
lihat 

3. Click “Authorization Line 
Map” untuk melihat 
urutan otorisasi transaksi. 

 

4. Click “Cancel” untuk 
menutup jendela. 

 
 
 
 
 
 
 



Registering Authorization line (Administrator) 

 

1. Choose “Auth. Line 
setting” Menu to register 
an authorization line. 

 

2. Click “Register” to register 
the transaction 
authorization order. 

 
 

3. Enter the Authorization 
line title in the 
"Authorization line Name" 

4. Select the Operator to be 
registered on this 
authorization line in the 
"Register name" field 

5. Determine whether the 
main authorization line or 
not 

6. Determine how many 
approvers should 
authorize "Auth. Level 
Settings " 

7. Specify the User ID 
approver that will be at 
each level 

8. Click "Register" to 
complete registration. 



 

9. Click “Approval Line 
Management” to return 
to main page. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Changing Authorization line (Administrator) 

 

1. Choose “Auth. Line 
setting” Menu to make 
changes to the 
authorization line details. 

 

2. Click the box for the 
authorization line that 
you want to change 

3. Click “Modify” to change 
the transaction 
authorization details. 

 

4. Enter the Authorization 
line title in the 
"Authorization line Name" 

5. Select the Operator to be 
registered on this 
authorization line in the 
"Register name" field 

6. Determine whether the 
main authorization line or 
not 

7. Determine how many 
approvers should 
authorize "Auth. Level 
Settings " 

8. Specify the User ID 
approver that will be at 
each level 

9. Click "Modification" to 
complete registration. 



 

10. Click “Approval Line 
Management” to return 
to main page. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Deleting Authorization line (Administrator) 

 

1. Choose “Auth. Line 
setting” Menu to delete 
the authorization line. 

 

2. Click box for the 
authorization line that 
you want to change 

3. Click “Remove” to change 
the transaction 
authorization details. 

 

4. Click “Delete” to delete 
the transaction 
authorization line. 



 

5. Click “Approval Line 
Management” to return 
to main page. 

 
 
 
 


